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Trinity Centre Booking Form

Christchurch Road, Ringwood. BH24 1DH

Email: contact@trinityringwood.co.uk  website: www.trinityringwood.co.uk  tel: 01425461440
Our office can be contacted for any enquiries. Check our What’s On page for availability. 
Please complete this form as thoroughly as possible.

	Name
	      

	Organisation
	

	Address
	

	Postcode
	
	Tel/Mob
	     

	Email
	     

	Start Time (including setup)
	       
	End Time 
(including pack down)
	

	Start Date
	
	End Date
	

	Purpose of booking
	    

	Frequency of

            booking
	Weekly
	
	Bi-Weekly
	
	Monthly
	

	
	Fortnightly
	
	Yearly
	
	One-Off event
	

	
	Other. (Please state

frequency)
	

	Rooms required
	Main Hall
	
	Meeting Room 1
	
	Meeting Room 2
	

	
	Meeting Room 3
	
	Church Sanctuary
	
	Vestry
	

	
	Foyer
	
	Outside play area
	
	Kitchen
	

	Equipment

(Please note: some

equipment is subject

to charges or hire fees)
	Flipchart / whiteboard
	
	Projector
	
	Projector screen
	

	
	Flipchart paper
	
	Flipchart pens
	
	Whiteboard pens
	

	
	Tables
	
	Chairs
	
	Sound system
	

	
	Other, (please state)
	

	Max number

participants:
	  
	Number of adults
	
	Number of children
	
	  No. Adult Supervisors
	

	Liability insurance
	Does your event / organisation have liability cover?
	Yes
	
	No
	

	Alcohol
	Will alcohol be served 
	Yes
	
	No
	

	
	Will alcohol be available for purchase?
	Yes
	
	No
	

	
	Will alcohol be provided at no cost?
	Yes
	
	No
	

	Please be aware that alcohol may only be bought on site or consumed with the knowledge and consent of the centres manager. 

The sale of alcohol is strictly regulated by law. 

Should you wish to sell alcohol, a temporary events license should be applied for from New Forest District Council. 

A copy of your approved license should be lodged with the centres manager. 


The applicant Hirer acknowledges that:

1
This Application is made subject to the Conditions of Hiring Church Premises (‘the Conditions’) [and the ‘Rules and Regulations’] which have been read, understood and accepted by the Hirer and will be observed by the Hirer and all those persons using the Premises pursuant to this Application, but in the event of any discrepancy between the Conditions and the information in this Application, the provisions of this Application shall prevail.

2
The Hirer has read, understood and agrees to follow the Owners’ Evacuation and Fire Emergency Plan, and specifically agrees to appoint a Responsible Person for fire safety when using the Premises.

3
The Hirer has read, understood and agrees to discharge all safeguarding responsibilities set out in Conditions 20 to 25 and specifically agrees that the responsibility for implementing, maintaining and adhering to all legislation and best practice in connection with safeguarding, supervision and safety associated with the Hirer’s activities on the Premises lies solely with the Hirer.

4
This Hiring Agreement is not intended to confer exclusive possession on the Hirer and that accordingly no tenancy of the Premises is intended to be created. The Premises remain under the control of the Owners who reserve the right to enter the hired space at any time and for any reason. Where any temporary storage facilities are provided under this Application this is not on an exclusive basis and the Owners reserve the right to relocate any stored goods at any time and for any reason.
Responsible person(The person leading your activity who will be responsible for ensuring fire & safeguarding procedures are followed)
	Name
	
	Organisation
	

	Address
	
	Telephone
	

	Invoicing Details

	As above?
	Yes
	
	No
	
	Please give details of who to invoice below

	Name
	

	Organisation
	

	Address
	

	Postcode
	
	Telephone number(s)
	

	Email
	

	Order number / authorization code or No.
	


Bookings are invoiced at the end of each calendar month and should be paid within 30 days

Declaration: I have read and understood the accompanying information 
	Conditions of hire 
	Yes
	
	No
	

	Party Hire Conditions (if applicable)
	Yes
	
	No
	

	Fire emergency plan for hirers
	Yes
	
	No
	

	Safeguarding guidelines for hirers
	Yes
	
	No
	

	Key holder declaration
	Yes
	
	No
	

	GDPR: Please see our website as above for our Data Protection Policy.


Signature
Print Name
Date
