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Control of Substances Hazardous to Health (COSHH) Policy; Trinity United Church, Ringwood. 
 Review Date: (On or around) 01 June each year. 
1. Policy Statement
The Trustees of Trinity United Church recognise their legal responsibilities under the Health and Safety at Work etc. Act 1974 and the Control of Substances Hazardous to Health Regulations 2002 (COSHH).
We are committed to ensuring that all hazardous substances used, stored, or encountered within our buildings (including church, halls, offices, plant rooms, and storage areas) are managed safely to protect staff, volunteers, contractors, congregation members, and visitors.
2. Purpose of This Policy
This policy sets out how Trinity United Church will:
· Identify hazardous substances
· Assess risks
· Implement control measures
· Provide training and information
· Maintain safe storage and usage
· Respond to emergencies
· Keep accurate records
3. Scope
This policy applies to:
· Employees (Centre Manager, caretakers, cleaners)
· Volunteers (including worship leaders, maintenance volunteers, group leaders)
· Contractors working on site
· Any person who may be affected by hazardous substances within the premises




4. Definitions
A hazardous substance includes:
· Cleaning chemicals (bleach, disinfectants, descalers)
· Paints, varnishes, adhesives
· Boiler and heating system chemicals
· Aerosols and sprays
· Dusts (wood dust, plaster dust, flour dust)
· Fumes (welding, soldering, burning)
· Biological agents (mould, bodily fluids, animal waste)
· Legionella bacteria in water systems (covered under COSHH)
5. Responsibilities
Trustees
· Ensure COSHH compliance across all church buildings
· Provide resources for safe storage, training, and assessment
· Review COSHH documentation annually
Centre Manager / Responsible Person
· Maintain the Hazardous Materials Register
· Obtain and store Safety Data Sheets (SDS) for all substances
· Complete COSHH risk assessments
· Ensure safe storage, labelling, and disposal
· Provide training and guidance to staff and volunteers
· Ensure contractors supply COSHH documentation before work begins
Staff & Volunteers
· Follow COSHH instructions and training
· Use PPE where required
· Report spills, incidents, or concerns immediately


Contractors
· Must provide SDS and COSHH assessments for substances they bring on site
· Must follow church safety rules and instructions
6. Hazardous Materials Register
A register of all hazardous substances held on site will be maintained and updated by the Centre Manager. The register will include:
· Product name
· Hazard classification
· Storage location
· SDS availability
· Required PPE
· Control measures
· Emergency actions
The register must be accessible to staff, volunteers, and contractors.
7. COSHH Risk Assessments
A COSHH assessment must be completed for:
· Every hazardous substance used or stored
· Any activity generating dust, fumes, vapours, or aerosols
· Any contractor activity involving hazardous substances
Each assessment will identify:
· Hazards
· People at risk
· Exposure routes
· Control measures
· PPE requirements
· First aid and emergency procedures



Assessments will be reviewed:
· Annually
· After incidents
· When new substances are introduced
8. Control Measures
Control measures will follow the COSHH hierarchy:
1. Eliminate the substance where possible
2. Substitute with a safer alternative
3. Engineering controls (ventilation, dust suppression)
4. Administrative controls (restricted access, training)
5. PPE as a last resort
9. Storage & Labelling
· All chemicals must be stored in locked cupboards or plant rooms
· SDS must be available at point of use
· Containers must be clearly labelled and intact
· No decanting into unlabelled containers
· Flammable substances must be stored in appropriate fire‑safe cabinets
10. Legionella Control
Legionella risk is managed under COSHH and HSE ACoP L8. Trinity United Church will:
· Maintain a current Legionella Risk Assessment
· Carry out regular flushing, temperature checks, and monitoring
· Record all water safety actions
· Take immediate action if risks are identified
11. Training
All staff and volunteers who use chemicals will receive:
· COSHH awareness training
· Instruction on safe use, dilution, and PPE
· Emergency response procedures
Contractors must demonstrate competence in their own COSHH controls.
12. Emergency Procedures
In the event of a spill, exposure, or incident:
· Evacuate the area if fumes or gases are present
· Follow SDS emergency instructions
· Administer first aid as required
· Report the incident to the Centre Manager
· Record the incident in the accident book
· Report under RIDDOR if applicable
13. Monitoring & Review
The PCC/Trustees will:
· Review COSHH compliance annually
· Audit the Hazardous Materials Register
· Review training needs
· Update assessments when substances or processes change
14. Record Keeping
The following records will be kept for at least 5 years:
· COSHH assessments
· SDS
· Training records
· Legionella logs
· Contractor documentation
· Incident reports





15. Policy Approval
This policy was approved by the Trustees of Trinity United Church on: 

Date: __________________________

Signed (Chair of Trustees): __________________________

Signed (Centre Manager): __________________________

Trinity and Wesley Centres, Christchurch Road, Ringwood, Hampshire BH24 1DH
Tel: 01425 461440. Out of hours: 07962905642. Email: contact@trinityringwood.co.uk
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