POLICY DOCUMENT 1: Health & Safety Standards Policy
(For Trinity United Church & Wesley Centre)
1. Purpose
This policy sets out the Health & Safety standards required across all church buildings and associated facilities. Its aim is to ensure a safe environment for staff, volunteers, hirers, contractors, and visitors, in line with UK Health & Safety legislation and best practice.
2. Scope
This policy applies to:
· Trinity United Church
· Wesley Centre
· All rooms, halls, offices, kitchens, plant rooms, and external areas
· All staff, volunteers, contractors, and building hirers
3. Responsibilities
3.1 Centre Manager
· Ensures compliance with Health & Safety legislation.
· Maintains all statutory inspections (fire, gas, electrical, water).
· Provides training and briefings to staff, volunteers, and hirers.
3.2 Staff & Volunteers
· Follow all safety procedures and report hazards immediately.
· Complete required training (fire safety, COSHH, manual handling).
3.3 Hirers
· Must comply with all building safety rules and emergency procedures.
· Must not access rooms or equipment not included in their booking.
3.4 Contractors
· Must provide risk assessments, method statements, and proof of competence.
· Must sign in/out and follow site safety rules.
4. General Building Safety
· Keep all access routes, corridors, and exits clear.
· Maintain adequate lighting internally and externally.
· Ensure floors are clean, dry, and free from trip hazards.
· Display emergency information at key entry points.
· Keep plant rooms locked and free from storage.
5. Fire Safety
· Maintain an up-to-date Fire Risk Assessment for each building.
· Test fire alarms weekly and record results.
· Service fire extinguishers annually.
· Keep fire doors closed and unobstructed.
· Provide all hirers with a fire safety briefing.
· Ensure evacuation routes and assembly points are clearly signed.
6. Electrical Safety
· PAT test all portable appliances annually.
· Complete fixed wiring inspections every 5 years (EICR).
· Remove damaged equipment from use immediately.
· Ensure only trained personnel operate specialist equipment.
7. Gas & Heating Safety
· Maintain annual Gas Safety Certificates for all boilers and gas appliances.
· Service boilers and water heaters annually.
· Keep boiler rooms locked and accessible only to authorised personnel.
8. Water Safety (Legionella Control)
· Flush little-used outlets weekly.
· Maintain hot water at ≥50°C and cold water <20°C.
· Record all checks in the Water Safety Log.
· Ensure tanks and pipework are inspected as required.
9. Hazardous Substances (COSHH)
· Store all chemicals in locked cupboards.
· Maintain COSHH sheets for all products.
· Provide PPE and training for staff and volunteers.
· Never mix chemicals or decant into unlabelled containers.
10. First Aid & Incident Reporting
· Maintain stocked first aid kits in accessible locations.
· Display names of trained first aiders.
· Record all accidents and near misses in the Accident Book.
· Report RIDDOR incidents as required.
11. Lone Working
· Staff and volunteers must sign in/out when working alone.
· Keep a charged mobile phone available.
· Avoid hazardous tasks when alone (e.g., ladder use, heavy lifting).
12. Review
This policy will be reviewed annually or following any significant incident, building change, or legislative update.
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